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I. O0mue noJroxenus

1.1. Tlomoxenne O mopsnke paspabOTKH M IPUHATHA JIOKAIBHBIX HOPMATHBHBIX aKTOB
locynapcTBEHHOTO GIODKETHOTO AOMIKONBHOr0 00paz0BaTEIBHOIO YUPEKACHU AETCKUH ca Ne
67 xomburupoBanuoro suga Opynsenckoro paitona Cankr-IletepOypra (nanee — [lonoxkenue,
nanee - JIOO) ycraHasnupaer equHble TpeOoBaHMs K JIOKABHBIM HOPMATHBHBIM aKTaM, HX
MOATOTOBKE, O(MOPMIIEHHIO, NPHUHATHIO, YTBEPIKAECHHIO, BCTYIUICHHMIO B CHJIY, BHECEHHIO
V3MCHCHUH U OTMCHE.

1.2.Hactosmee [Tonoxenue sBnseTcs TOKANbHBIM HOPMATHBHBIM aKTOM I 0CY1apCTBEHHOTO
GIO[KETHOrO  MOIIKOJRHOrO  O0pa3oBaTeNbHOTO — yUpeXOEeHHs  AeTckuil  cag  Ne67
KOMOHHHpOBaHHOIO Buja Opynsenckoro paitona Canxt-IletepGypra (manee - JOO) wu
00s13aTeIbHO K HCIIOJHEHHIO BCEMH y4acTHUKaMK 00pa30BaTeNbHBIX OTHOLUEHHH,
1.3.ITonoxenne OOArOTOBICHO Ha ocHoBaHuM DepepanpHoro saxkoHa «0O0 00pa3oBaHUH B
Poccuiickoit @eneparuu», Tpymosoro konekca PO (manee — TK P®), I'paxcaanckoro Konexca
P® (nanee — 'K P®), Yerasa JIOO.

1.4 Jloxaneueiii HopMaTHBHBIA akT JJOO (nanee — NOKaNBHBIH aKT) — 3TO HOPMATHBHBIH
NPaBOBOH MOKYMEHT, COIEpKAIIUH HOPMBI, Peryaupyromue o0pa3oBaTeIbHEIE OTHOLICHHS B
JOO B npenenax cBoell KOMIIETEHIMH B COOTBETCTRUM C 3aKOHONATENLCTBOM Poccuiickoi
Deneparnuy, B mopaake, yeranosnennoMm Ycrasom 10O,

1.5. JloxanbHbIC akThl ACHCTBYIOT TONLKO B Npeaeaax JaHHOU 00pa3oBaTe/IbHOH OpraHu3alyy u
HE MOTYT peryJIHpOBaTh OTHOLIEHHS BHE ee.

1.6. JlokanmpHBIC aKTHI U3AAKOTCA 10 OCHOBHBIM BOIIPOCAM OPraHH3alllH H OCYIIECTBICHHS
obpaszoBarenpHoit neareapHocTH JMOO, B TOM 4MCAE IO BOIPOCAM, PETTAMEHTHPYIOIIHM
[IpaBHia [pHeMa O0YYaIOIIMXCH, PEKUM HEIOoCcpe/ICTBEHHO 00pa3oBare/IbHOH e TeNbHOCTH
BOCITHTAHHHUKOB, (OPMBI, TMEPHOAUYHOCTH W MOPANOK TEKYIIEr0 KOHTPOJASL, MOHHTOPHHTA
JOCTIIKEHHH BOCIIHTAHHUKOB, MOPANOK ¥ OCHOBAHUS TIEPEBOa, OTUHCACHHS H BOCCTAHOBICHH
BOCIIMTAHHHUKOB, TIOPSAA0K O(OPMIIEHHS BO3ZHHUKHOBEHHS, [PHOCTAHOBIGHHS W HpeKpalieHus
OTHOIIEHUH  Mexkny oOpazoBaTelbHOM — opranusanuedl U poguTeNnsMH  (3aKOHHBIMM
IIPENCTABUTEIAMU) HECOBEPIIEHHOJIETHUX 00YHarOLIMXCA.

1.7. JloxaneHBIE aKThI, COOTBETCTBYIOLINE BeeM TpeOOBaHUAM 3aKoHOAATebeTBA PO, apsatoTces
00s13aTeNHHBIMHA K HCTTONIHEHHIO BCEMH YHACTHHKAMU 00pa30BaTeNLHLIX OTHOIIEHHI.

1.8. HopMel ToKanbHEIX aKTOR, YXYAIIAIOIIHE TIONOKeH:e obyqatomuxcs unu pabotauxos JOO
Nno CpaBHEHHH) C€ IIOJOXEHHEM, YCTAHOBJICHHBIM 33aKOHOIATCILCTBOM 00 OGp&BOBaHHH,
TPYAOBBIM 3aKOHOAATENECTBOM MHOO0 MPHHATBIE ¢ HAPYIUEHHEM YCTAHOBJIEHHOIO IIOpAIKA, He
pUMEHIOTCS 1 moaneskar otMeHe /10O,

1.9. Jlokanenele axtel JOO yrpaynparoT cuiy (MOJHOCTBIO HNIH B OTIAENBHOH dYacTH) B
CIENYIOIHX CIyYasiX:

- BCTYIUIEHHE B CHJIY aKTa, IPU3HAIOLIEIO JaHHbIH JIOKAJIbHBIH aKT YTPATHBIINM CHITY,

- BCTYIUICHUE B CHILY JIOKAILHOTO aKkTa OoMbIelt I0opHAMUECKOH CHIbL, HOPMBI KOTOPOTO
IIPOTHROPEUAT ITOJIOKEHUAM JIAHHOTO JIOKAIBHOTO aKT4;

- IPH3HAHHUE CYOM HJIM MHBIM YIOJIHOMOYEHHBIM OPraHOM I'OCYIapCTBEHHON BlIacTH
noxkanpHoro akra /100 npoTuBopedaliuM IeHCTBYIOLLEMY 3aKOHOAATENLCTRY.

1.10. Jlokansueii akr JIOO, yrpaTHBIini cHiIy, He TOIJICKHUT UCIIOIHEHHIO.

II. I{estn 11 3apaun

Lenamu ¥ 3amauaMu HacTosero [lonoxenue SBASOTCS:

- CO3laHHe ¢IMHOH B COTTIAaCOBAHHOH cHCeTeMBI TokanbHbX akTos J1OO;

- ofecrieueHne MPUHIIKTIA 3aKOHHOCTH B HOpMOTBOpUecko#t nearenpnocta JOO;

- COBEPINCHCTROBAHUE TIpOIecca HOATOTOBKH, OQOPMIICHHS, IPUHATHI U Pealu3aluu
JTOKAJIBHEBIX aKTOB,

- IpeAOTBpaLleHuHe 1yOAMpOBAHKS PEryIHPOBaHMA 0OLIECTBEHHBIX ¥ 00pa30BaTEeNIbHEIX
otaowmenud B JJOO.

ITI. Buaer 1oKaILHBEIX AKTOB

3.1. B coorBeTcTBHM ¢ YCTaROM JedresibHOCTh JIOO pernaMenTupyercs ClaeayiolUMK BHIaMH



IOKANLHEIX  AKTOB:  TONIOYKEHHMs, PEUICHHs, IMPHKa3bl, PACTOPDKCHIA, HHCTPYKLIAH,
JIOJDKHOCTHEIE MHCTPYKIMY, TIPaByia, MOPALOK. [TpencrapneHHEl epeveHb BHACB TOKATBHBIX
AKTOR HE SBJAETCS HCUEPIIBIBAIOILIAM.

3 2 Jloxanbhbie akThl JOO MOTYT ObITh K1acCU(PUIIHPOBAHDL:

a) Ha TPYIIIEL B COOTBETCTBHHE C komnerernuei JOO:

- TOKAJLHBIE AKTHI OPraHM3aLHOHHO-PACTIOPAIMTELHOTO Xapakrepa;

- IOKaJbHDIE AKTHL, PErIAMEHTHPYIOIINE BOIIPOCEH! OpraHn3allni 00pa3oBaATENBHOrO TPOLIECCa;

- IOKaTbHbIE aKThl, PErNlaMEHTHPYIOLHE OTHOLICHHS paboToyatess ¢ paboTHUKAMHA,

- JIOKATBHBIC aKTHl, perjaMeHTHPYIOLIHE OPraHi3aluio yue6HO-METOAHIECKOH padoTEL;

- TOKAIbHBIE AKTHI, PErNIAMEHTUPYIOLIKE NESTENLHOCTD OPTaHOB camoympasienus JOO;

- JIOKATBHBIE AKTH], PErNIaMEHTHPYIOWIHE aIMUHHCTPATHEHYIO 1 (pUHAHCOBO-XO3AMCTBEHHYIO
JESTENLHOCTD;,

- IOKATbHBIE AKTEI, 0GeCIeYMBAIOIINE BEIECHNE NEIONPOU3BOACTBEA.

0) Mo KpUTEPHIM:!

- [0 CTEIeHH 3HAUMMOCTH]: 0653aTebHbIE 1 HE00A3aTeNbHbIE,

- o chepe JieHCTBHs: 0OLIET0 XapaKTepa i CHeNUaILHOTO Xapakrepa;

- [0 KpYTY JMIL: PACTIPOCTPaHAIOMMECs, Ha BCCX pabotrukos JJOO u He pacnpoCTPaHIIONIHECs
Ha BCeX pabOTHHKOB OpTaHH3aIMH;

- o ¢rocofy NPUHSATHS: TPUHHMAEMEIC PYKOBOIHTENEM JOO enuMHONHYHO W IPHHEMAEMBIC C
yueTOM MHEHHS TIPE/ICTABUTENLHOTO Oprana yacTHHKOB 06pazoBaTeIbHBIX OTHOLICHHI;

- IO CPOKY NEeHCTBHS: IIOCTOAHHOTO HeiicTBus, 6ECCPOUHEIE, C OTIPEASIICHHEIM CPOKOM nelcTBHI;
- TIO CPOKY XPaHEHHs(: IOCTOSHHOrO XpaHeHH ] , 75 net u Apyrue.

IV. Iopaaok moaroTOBKH JIOKAJILHBIX aKTOB

B JJOO ycraHaBIuBacTCs CIICMLYIOIHE OPAROK TOJArOTOBKY JIOKAIIBHBIX aKTOB:

4.1. VIHUIIHATOPOM MOJIFOTOBKY JIOKAJIBHBIX aKTOB MOTHT OBITE:

- YYpEeOHTEND;

- agmunucTpaima JOO B nnue ee pyKOBOAUTEILA, 3aMecTHTENeH PYKOBOIUTEILA,

- OPraHbl FOCY AaPCTBEHHO-00IECTBEHHOTO YIPABICHHS JO0;

- YYACTHHKHU 06pazoBaTeNbHBIX OTHOLIEHHUH.

OCHOBAHHEM JUTA TIOJrOTOBKY JOKAILHOTO aKTa MOTYT TaKiKe ABIATHCA H3MEHCHITA B
3aKoHOATeIbcTEe PD (BHECEHUE H3MEHEHUH, H3JAHHE HOBBIX HOPMATHBHBIX TIPABOBBIX aKTOB).
4.2. TIpoeKT JOKAJIbHOTO aKTa FOTOBUTCS OTACHBHLIM pabOTHHUKOM WJIA rpymnmnoil paboTHHKOB 110
nopyuenuto 3aseayromero J0O, a Taioke oprasoM camoynpasnennst JJOO, KOTOPBIH BRICTYITHII
C COOTBETCTBYIOWICH HHHIMATHBOK.

4.3. TloAroToOBKA TOKAIBHOTO aKTa BKIIOUaeT B ceOs M3yueHHIe 3aKOHONATEIEHBIX 1 UHEIX
HOPMATHBHBIX AKTOB, JIOKA/IBHBIX aKTOB JI00, perniaMeHTHPYIOILHX T€ BOIPOCHL, KOTOPBIC
NpEITIONAaraeTcsl OTPAsHTh B IPOCKTE HOBOrO akTa, M Ha 9TOM OCHOBE BHIOOp €ro BHIA,
cojiepyKaHust 1 IPECTABIICHHE €r0 B nuckMeHHOH GopMe.

4.4. TlomrortoBka Haumboliee B@KHBIX JIOKAIBHBIX aKTOB (mpoeKTOB pelIeHni CcoOpaHui,
[IeICOBETOB, OPraHoB CaMOYIIPaBJIeHUs, TPHKA30B, [JONIOKEHHH, IPaBHIT) JOJDKHA OCHOBBIBATHCA
HA pe3yNbTaTax aHaIM3a OCHOBHBIX CTOPOH JIGATE/ILHOCTH OO, TeHOeHIMH e¢ PasBUTHA U
CTIOYKHBINEHCS CHTYalHH.

4.,5. Tlo Bompocam IIpHema Ha paboTy, NEPEBOLOE, YBOJILHEHHUI, NPENOCTABNEHHAA OTIIYCKOB,
TTOOLIPEHH It Wil TPUBJIEUCHHS COTPYIHHKOB K JUCITUIUIAHAPHON HITH MaTepHabHON
OTEEeTCTBEHHOCTH U3JAK0TCS NIPHKa3kl, B COOTBETCTBHU C TK PO®.

4.6. [TpoeKT JIOKAILHOTO aKTa IOUIEIKHT 0632 TePHOM IPAROBOH BKCIIEPTH3E M IPOBEPKE Ha
JUTEPaTyPHYIO IPaMOTHOCTD, KOTOPBIE [IPOBOAATCS JTOO camocTosaTensHO MO0 ¢ yIacTHEM
TIpUBJIEYEHHEIX CTIENHATICTOB. JloxanbHbI aKkT, HE MpOIUeILIKH MpaBOBYI IKCICPTH3Y, HE
TOJJIEKHUT PACCMOTPEHHIO B IIPHHATHIO.



47. Tlpoekr NOKajIpHOrO aKTa MOYeT OBITh [pelcTaBieH Ha obeysienne.  POpMbI
TpeCTaBIeHIs s ofCyyaeH s MOTYT OBITh pa3IN4HBIMH, HALPUMED, pasMeICHHEe [POEKTa
OKANBHOTO AKTA Ha HH(GOPMAIEOHHOM CTCHIC B MECTe, JOCTYIHOM JUIs pceoOrero 0003peHmus,
ua cafitre JOO, HanpaBiICHUE [IpOEKTa  3AUHTEPECOBAHHLIM auuaM, IIpOBEIEHHUC
COOTBETCTBYIONIEro cobpanus ¢ KOTUICKTUBHBIM 00CYIKIEHHEM IPOEKTA JIOKAJILHOTO aKTa 1 T.J.
4.8. TIpu HeOOXOAUMOCTH TOKATBHBIH KT IPOXOIUT IIPOUCAYPY COTJIaCOBAHMSI.

4.9.Cpoxy 1 mopaaoK pa3paboTKy HPOSKTA OKaBFHOTO aKTa, IOpAIO0K eT0 COTNIacOBaHU
yCTAHABNHBACTCS JIOKATDHEM AKTOM IO BEIEHHIO JENONPOU3BONICTEE B J100.

V. INopsiioK NPUHATHS H yTBEePKACHHS JIOKATLHOTO aKTa

5.1.JloxkapHBIH KT, IpOIIE/ KA TPaBOBYIO | JIUTEPATYPHYIO SKCIICPTH3Y, & TaKKe Ipouenypy
COTIACOBAHYS, [OTEHAT TPHHATHIO 1 YTBEPIKAEHHIO PYKOBOAHTENEM JTOO B COOTBETCTBHM C
Verasom J10OO.

5 1 Jloxanbupie akTs JOO nprHiMaroTes OpraHoM CaMOYHpaBIeHis 10O, HazneneHHEIM
NONHOMOYHAME TO MPHHATHIO JIOKAIHHBIX AKTOB B COOTBETCTBHH € YCTaBOM 00 - mo
peaAMeTaM UX BENIEHUS U KOMIICTEHIIHH.

5.2.ipd NpUHATHE JOKATIBHBIX AKTOB, 3aTparvBajoIMX TpaBad oBydaroIuxcs, YIUTHBASTCS
vuerue Copeta pofuTeNcH.

5 3. He rouieKaT IPHMEHEHHIO JIOKATBHBIC AKTHI, YXYALLAIOLLIE [TONOKENHE pabOTHHUKOB 110
CPABHEHHIO ¢ TPYHOBLIM 12KOHONATENHCTBOM, KOJJIEKTHBHBIM JOTOBOPOM, COTNALIEHHSIME, &
TaKKe JOKATBHbIE aKTHI, IPHHATHIC C HapyleHHEM NopAIKa yueTa MHEHHS TPEICTABHTENEHOI0
oprana pabOTHUKOB.

5.4. TTpomre/imui mpoueLypy IPUHATUS TOKATLHEIN aKT YTBEPIKIACTCA PYKOBOZHTENEM J0O.
Tlpouenypa yTBEPIICHNA oopmtsteTcs JIO0 MOAMHUCHIO, b0 MPUKA3oM PYKOBOAMTENA J00.
5.5 JlokaybHBIE aKT BCTYHACT B CHILY C MOMEHTA, yKa3aHHOTO B HEM, nubo, B cydae OTCYyTCTBHA
TAKOrO yKA3aHHs, 110 HCTCUCHHH 7 KajeHzapHbIx JHEH ¢ JaThl MPHHATHA NAHHOTO JIOKAIBHOTO
axTa. JlaTo¥ TIPHHATHUS JTOKAIBHOTO aKia, Tpelyromero yIBEpKACHHA PYKOBOJHUTEIEM J100,
SBIISETCS [aTa TAKOTO YTBEPIKACHHA.

V1. OdopMieHHe JIOKANbHOIo aKTa

Odopmienue JOKAIBHOTO akTa  BLINOJTHAETCS B  COOTBETCTBHH ¢ TpebOBAHUAMHU
«TocyiapCTBEHHON  CHCTEMBL JIOKyMEHTAIHOHHOTO oGecrieucHus  yrpasneHus, (OCHOBHBIC
nonowennsa. Ofume  TpeOOBAHUI K JOKyMeHTaM M ciryxbaM  JIOKYMEHTaLHOHHOTO
ofccricueHdsy, 4a Takke HOpMaMH «YHU(UUEPOBAHHON  CHCTCMBL JOKYMEHTAIHH.
VHuUIMpoBaHHas CHCTEMA opragu3aloHHO- pACTIOPSUTENLHOH noxymenraiyy. TpeboBaHus
K OoQOPMICHUIO NOKYMCHTOB. [OCT P 6.30-2003" (yTB. [TocTaHoBneHHeM ['occTaHaapTa
Poccuu or 03.03.2003 N 65-c1 «O TpUHATHM U BBEICHHM B JefcTBHE TOCY/1apCTBEHHOIO
crannapTa PoccuicKoi denepamimy). [IpH STOM:

6.1.CTpyKTypa JIOKaNbHOTO aKTa J0jbKHa ofecneanBaTh JOTHIecKoe Pa3BUTHC TCMBI [IpaBOBOrO
perysuposanus. Ecin Tpedyerca pa3pACHEHHE nelieit # MOTHBOB IPUHSATHSA TOKATBHOTO aKTa, T0
R [IPOEKTE JaeTCsl BCTYIUTETBHAL 9aCTh = mpeambyna. [TonoxeHns HOPMATHBHOTO Xapakrepa B
nipeamOyiy He BKIIOUAIOTCA.

6.2.3HaunTeNbHEIE [0 OOBEMY HOKANbHBIE AKThl MOTYT HNEMUTBCA Ha [7IaBbi, KOTODBIE
HyMepyroTes ippaMu 1 HMEIOT 3arQIOBKH.

6.3.Fcnu B JIOKQIBHOM aKTe IIPUBOJIATCH TaBMIbl, rpaQuKy, KapThl, CXEMBL, TO OHH, Kax
IIpABHIIO, JOJDKHBL odopMIIATECS. B BHLS IPUIIOKEHIH, a COOTBETCTRYIOMNE IYHKTBI AKTa
JOIDKHBI IMETh CCRUTKY Ha OTH TPHIOKCHIA.

6.4 JloKANBHBIHA AKT € IPHIOKEHHAMH JOKEN YMETh CKBO3HYIO HyMEpAIUIO CTpaiiil.

6.5. JIoKaTBHBIM aKT ¥3IaracTed Ha roCy1apCTBCHHOM SA3BIKE PP 1 gomKeH COOTBETCTBOBATD
NUTepaTyPHLIM HOPMaM.

6.6.CTpyKTypa JIOKanpHOro aKTa NOMKHA OBITH JIOTHYCCKH 060CHORBAHHOM, OTBEUAOMIEH HETAM
4 3amaYaM TPABOBOTO PErynupoBatud, d TafoKe OGCCTIE HBAIOICH JIOTHYECKOE Pa3BUTHE 1
[paBMILHOE [IOHUMAHNE JaHHOTO JOKAILHOI'O 2KTa.



6.7. B nOKabHBIX aKTax [AlOTCS ONpeeNeHus BBOMMMBIX FOPHIMYECKUX, TEXHHUECKHX H
OpPYTHX  CISIHATBHBIX  TEPMYHOB,  €CIH OHM He ABISIOTCA  OOILEM3BECTHBRIMA K
HeynoTpeGnseMbIMA B 3aKOHONATEIRCTBE Poccuiickoit ®emepanvi W PErHOHATBEHOM
33K0HOJIATENBCTRE.

VII. OcHoBHbI¢ TPEOOBAHHSL K JIOKAILHBIM AKTaM

Tlokanbasle akTsl JJOQ M0MDKHEL COOTBETCTBOBATE CICIYIOLIM TpeOOBAHUAM:

7.1. TlojoyKkeHHe HOIDKHO COIEPIKATh CIETYIOMME 06s3aTeNbHBIE PeKBU3UTLL: 0D03HAYCHHE BIIA
JIOKATILHOTO AKTA; er0 HaNMEHOBAHHE, TPH(BL: TPHHATO, YTBEPIKIACHO, COTTIACOBAHO, YUTEHO;
pErvCTPaLMOHHEIH HOMED, TEKCT, COOTBETCTBYIONIHE €r0 HAHMEHOBaHHIO; OTMETKY O HATHHIH
MPUIOIKEHHsT HITH COITIacoBantsl.

7.2, TlpaBuna JOIDKHBL COIEPNKATE CCAYFOIIHE oBs3aTeIbHble pEKBH3HTEI: 0003HAUCHHAS 73 supa
MOKaNLHOrO aKra; €ro HauMeHOBaHHE, rpudel  TPUHATHS W YTBEPXKICHHL,  TEKCT,
COOTBETCTBYIOLIHIT ero HaHMEHOBAHHIO; OTMETKY O HATMHHH NIPHIOMEHHS, PETHCTPALMOHIEIA
HOMEDP.

7.3. VIHCTPYKUMH [JOJBKHBEL COLCPHATH CIEIYIOUIHC oBsg3aTeNbHEE PEKBH3UTHL 0003HAYCHUE
BUAA JIOKATBLHOTO aKTa, €ro HanMCHOBAHHC, rpu(Bl TPHHSTHS | YTBEPHICHHA, TEKCT,
COOTRBETCTBYIONIMH €ro HAHMEHOBAHHIO; OTMETKY O HAMIIH [PYIIOIKEHILS; PETHCTPALHOHHBIH
HOMED.

7 4. PelieH s TOJKHE] CONEPKATD CEIYIOIIHE 00A3aTeNbHEIC PCKBUSHTAL 060o3HaYeHNE BHAA
TOKAILHOTO aKTA, MECTO M ATy TIPUHATHSA, TEKCT, HOJKHOCTE, paMHMIIHIO, HHUIHATEL H TIOLIHCE
A, TPUHSBIIEr0 PEIIEHHE, OTTHCK LEUaTH.

7.5. Tlpwkassl W PAacTOPDKCHUA PYKOBOAUTCIA JIOO 0/DKHBI - CONCPIKATE  CIICHYIOMINE
oBs3aTeIpHEIE PEKBHAUTEL 0603HAUEHNE BUMA JIOKATBHOTO aKTd U ero Ha¥MeHOBaHHE; MECTO H
[ATy IPHUHSTHS, PETUCTPALMOHHDBIN HOMEP, TCKCT, TOJDKHOCTR, (PAMHUIIMIO, MHHIIHANEL i ITOATIMCE
pykosomutens JOO.

TIpuKa3bl ¥ PacIOPSKEHHS BRIIOIHSIOTCA Ha 6nanke J0O0.

7.6. TIpoTOKOJBI H aKThl JOJDKHBI COAEPNATH crenyonpe  00A3aTeNbHEIC PEKBHIUTEL
o6o3HaueHHe BHAA JIOKANbHOTO akra; MecTo M Jaty NpUHATHL, HOMEp; CIHCOK
NIPUCYTCTBYIONIHX; TEKCT, CcofepIKallpil TIOBECTKY MHS, OMHCAHHE X013, NOPALKA H TIPOLENYPBI
COBEpIIAEMBIX  ONPEACIEHHBIX (IOpHIAMYECKH —3HAUYMMBIX) neicTBud OO OTCYTCTBHE
OTIpeIeIeHHBIX (PAKTOB; JODKHOCTD, haMuImIo,

MHAIHATE] M TOANACE THI@ (JIHIT), COCTABHBIIMX MM IPHHUMABILIX yJacTHe B COCTABNCHHH
IIPOTOKOJIA MK aKTd.

7.8. MeToaMuecKie PeKOMEHIAIAH JOIDKHEL COIEPHKATE CIEYIOMHC 06s3aTeIbHbIE PEKBU3UTHL:
o603HaUeHHE BUJIA TOKANBHOTO aKTa, MECTO U ATy IPHHATHA, CTO HauMeHOBAaHHE, TEKCT,
COOTBETCTBYIOIME €ro HAaHMEHOBAHMIO 1 COIEpIKAIIMHE yKasaHue Ha BUJI, HAUMEHOBAHUE 1 ATy
[IPUHATHA [IPABHII UM HHCTPYKLMH, HOPMBI KOTOPBIX PA3BACHIIOTCS, KOHKPETH3IHPYIOTCS HITH
JETATH3MPYIOTCE METONMYECKIME PCKOMCH/IAIHAMH, JOIKHOCTD, (aMuiids, WHHAIHAIG! JHIa
(1u1T), COCTABUBIIMX METOMUHCCKAE peKOMEHIAINH.

7.9. TlporpaMMBbl ¥ IUTaHBI JOJKHEI colepxaTh CICAYIOIIHE oBs3aTeNbHBIE  PCKBHU3UTEL
oBo3HauEHNE

BHJI@ JIOKAIBHOTO aKTa; MECTO H JaTy NPHHATHA, HAUMCHOBAHUC 1 TEKCT MOKAJIBHOTO aKta,
COOTBETCTBYIOIIME €0 HANMEHOBAHHIO.

7.10. JJomKHOCTHAsS HHCTPYKIHS pabOTHHKA JOJDKHA COACPHKATh clIeLyIoUye pasaerbl: 001mMe
[OJIOKEHHs; IPABA, TIpelocTaBseMble pAOOTHUKY 1 €TO 0G3aHHOCTH; B3aUMOICHCTBHS,
OTBETCTBEHHOCTD 32 HEKa4YECTBEHHOE M HECBOCBPEMEHHOE BLITIOJIHCHHUE (HEHCTIONHEHKE)
0Bs3aHHOCTEH, PELYCMOTPEHHEIX JODKHOCTHON HHCTPYKIHell; TpeGoBanus K pabOTHHKY.

7.11. IIpy MOATOTOBKE JOKAIBHBIX AKTOB, PEIy/IHpYHOLIHX COMATBHO-TPYIOBbIE OTHOILEHUS
(HampUMEp, KOJUTIEKTHBHBIH IOTOBOD, IpaBuia BHYTPCHHETO TPYNOBOTO PAacropsiika H ap.)
cnemyet

PYKOBOZICTBOBATECSA PEKOMEHIALMSIMH O HEX.

7.12. Cpenu JOKAIbHBIX aKTOB OO BBICIIYO JOPHAMIECKYIO CHILY UMEET Veras Q0. [ToaTomy




npuauMaeMsle B JIOO nokaibHEIE aKThl HE JOKHbI TIPOTHBOPEUUTE €ro Y CTaBy.

VIIL JoxyMeHTALHS

8.1. JlokanbHBIE AKTHI IPOXO/HAT IIPOIEAYPY PErUCTpaliy B CTICIHATBHBIX KypHAIax.
8.2.0653aTeLHO perncTpalliy NOMENKAT MOJN0KCHH, TPABAIIA, HHCTPYKINH, TIpUKAa3Ll |
PACTIOPSIKEHMS 3aBEYIOIIEro HOO.

8.3. Perucrpamuio JIOKaJTlbHBIX  aKTOB OCYIIECTBAAET OTBETCTBEHHEIH 3a  BEIeHHE
JeIOTIPOU3BOICTBA

COTJIACHO MHCTPYKLIAH 0 ACJIONPOU3BOACTBY B J00.

8.4, Peructpaiius MOMTOXKECHHH, IPABUIL U MHCTPYKLHH OCYIECTBIAETCS He MO3HEE HHA UX
YTBEPIKACHHS 3aBEIyHOIINM JIOO, NpuKa3zos M pPAacHOPSDKCHUH 3aBEIyIOIETO 00 — ne
no3Hee AHA

WX W3IaHHs.

IX. Mopsaaok BHECEHHs H3MEHeHMT H JOMOJHEHHH B JIOKAJBLHbIC AKTbI

9.1. B neticreyrompe B JJOO JTOKaIBHBIE aKThl MOT'YT 6bLITH BHECEHE] H3MEHEHUS 1 JOTIONHCHHA.
9.2. TTopsa/ioK BHECEHWS U3MCHEHHH H noTonHeHuH B joxanbHele akThl 10O ompenesaeTes b
CAMKX JTOKAIbHBIX aKTaX. B OCTAIBHEIX Clydasx M3MEHCHMS W JOTIONHCHHA OCYLLECTBIAIOTCS B
CHIEMYIONIEM [IOPSATIKE:

9.2.1. BHECCHHE W3MCHEHMH M JIOTMONHEHHH OCYIIECTBIACTCS B IOPANKS, YCTAHOBJIEHHOM B
NOKATEHOM HOPMATMBHOM aKTE, Ha OCHOBAHHH KOTOPOIrO BHOCATCA W3MEHEHHS,

022 ysMeHeHHs ¥ JOTOIHEHHA B JIOKANLHEIE AKTB: TTOI0KEHHS IPUHATBIC Be3 corylacoBamus ¢
OpraHoM  [OCYIApCTBEHHO-OOIIECTBEHHOIO  yNpas/IcHHA (caMOyTIpaBNeHHs),  NPaBHia,
MHCTPYKIHM, [[POrpaMMbl, TUIAHBI, PELICHHSA, MPHKA3R 1 PACIIOPSDKEHMS 3aBE/yIOIIETo J0O0,
BHOCATCSL TIYTEM H3JaHus MpPUKasa 3aBEAYIOMIEr0 JIOO 0 BHCCEHMHM M3MEHCHHH HAJH
JONONHEHHH B JOKaLHBIH HOPMATHBHbIH aKT;

993, H3MEHEHHS I JOMONHEHHS B TIOJI0KEHNS, IPUHSTHIE [I0C/IE COTJIACOBANMA C OpratoM
rOCYIApCTBEHHO-00ECTBEHHOTO  YIPABICHHA (caMOyIpaBlieHus), BHOCATCA MYTCM H3JAHMA
npukaza sasegytomero JOO o BHeceHHH W3IMCHEHUH WIH JOTIONHEHHE B JTOKAlbHLIH aKT ¢
[1peIBAPUTEIBHLIM MOy HCHIEM OT HErO CONVIACHA.

93, MaMcHeHHs ¥ JOMOJHCHHA B JIOKAIBHEIH aKT BCTYMAOT B CHIY C HATBHL, YKa3aHHOH B
NpHKa3e O BHCCCHHH MAMEeHeHHH WK JONONHEeHKH B JTOKaLHbIHA HOpMATHBHBIA akKT, a B cliyvae
OTCYTCTBMS YKA3aHUs B HEM AATHl — I[10 HCTCUCHHH 7 kajeHJapHBIX JHeH ¢ JaThl BCTYIUICHHS
NpUKas3a 0 BHECEHUH W3MEHEHHI WK JOTIONHEHHH B JIOKaIbHBIA aKT B CHITY.

94, lisMeneuuss H [OMNOJHEHHS B TNpeANACaHHA H TpeboBaHus, MPOTOKObl M AKTEL
METOIMUECKHE PeKOMEHIAIMH, aKTBl O IPH3HAHMH JIOKATEHBIX AKTOB YTPATUBILUMHU CHITY, HE
BHOCSTCS.

X. 3ak/I0uHTebHBIE TOJ0KEHHS

10.1 HacTosiimee  IlonoKeHME  NpUHHMaercs € YHUCTOM MOTHBHPOBAHHOIO  MHEHUS
npogeoroztoro komutera JOO.

10.2. TlonokeHye BCTYIAET B CHILY C JaThl ero YTBEPKACHHS 3aBEYIOMHM J0O0.
10.3.ITo10)KeHHe YTPaYMBAET CUILY B CIIy4ae IpHHATHA HOBOTO [TonoxeHus 0 JIOKAIBHBIX aKTaX.
10.4.Bompocsl, He yperyIMpoBaHHble HACTOALIMM ITonoKeHHEM, TIOUIEKAT YPEryIHpOBaHHIO B
COOTBETCTBUH ¢ AEHCTBYIOLIHM 3aKOHONATENLCTBOM PO, YCTaRoM OO 1 UHBIMH JTOKAIBHBIMH
HopMaTiBHBIMH akTamu JOO.
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